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Overview Documents within Wide Area Workflow can be recalled for correction by 

the initiator and then resubmitted.  Documents can be recalled from within 

the View Vendor Documents search results.  A document can only be 

recalled when in a recallable status which means that the document has not 

been acted on by another user.  This means that the document will have a 

submitted status. 

 

Procedure Follow the steps below to recall, correct, then resubmit a document. 

Step Action 

1 After Logon, click on the Vendor link at the top of the screen. 
 

 
 

2 Click on the History Folder link. 
 

 
 

3 Select the CAGE Code. All other fields are optional but will narrow the 

search results of entered.  Click the Submit button. 
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Procedure Follow the steps below to create a Commercial Invoice in WAWF. 

 

Step Action 

4 Documents that can be recalled have a blue R under the Recall RR 

column. Select a blue R to open that document for correction. 
 

 
5 Review the document by clicking each of the tabs.  Make any necessary 

corrections on the Header tab. Click the Line Item tab. 
 

 
6 On the Line Item tab you can edit line items included on the document, 

add new line items to the document, or delete line items from the 

document. 
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Step Action 

7 Review the document by click each of the links.  The Misc. Information 

link contains the actions taken on the document. 

 

 
9 Click the Submit button. 

 
10 Note the Success Screen. 

 

 


